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IIpaBuja nobL30BaHUA

On0JIMOTeYHO-UH(POPMALIMOHHBIM LIEHTPOM

MBOY «UBHsIHCKAs cpeaHsisi 001meo0Opa3oBareibHast mkoJgaa Nely

1.001mme noJ1o;keHus

1.1. Tpasuna nmons3oBanust BULL pa3paboransl Ha ocHoe [Tonoxenust o BULL MBOY
«MBHsaHCcKass COLI Nel»y.

1.2. IIpaBuna nons3oBanus BUL permamentupyroT nopsiiok aoctymna k ¢onnam bBULL, npasa u
o0s3anHocTy ynrtarenei MBI,

1.3. [IpaBo cBoGoaHOTO AOCTYyNa U OGecraTHoro noub3oBanus bULL umerot yyamuecs, yaurens,
poauTeny (3aKOHHBIE MPEICTABUTEIN) U COTPYIHUKHU LIKOJIBI.

1.4. K yciyram uuMrtarenei npeaocTaBisitoTCs:

¢boHI yueOHOH, XyJ0KECTBEHHOW, CIIPAaBOYHOM, HAyYHO-TIOMYJISIPHOM JTUTEPATypHI IS
y4aluxcs;

- METOJUYECKOU, HAyYHO-TIeJarornyeckoi, CipaBoOYHON, yueOHOH, Xy10KECTBEHHOMN
JUTEPaATyphl VI YIUTENCH, poauTenel (3aKOHHBIX MPEACTaBUTENCH );

- KHWTH, Ta3€Thl, )KyPHAJIbI, CJai/Ibl, BUIEOMATHUTHBIE 3aMUCH, MUKPO(DHUIITH, SJIEKTPOHHBIE
0as3bl JaHHBIX;

- cIpaBOYHO-OHOIMOrpaduueckuil GoHa, peKOMEHIATENIbHbIE CIIUCKH JTUTEPATYPHI;

- UHAUBHUAYaJIbHbIE, IPYIIIOBbIE U MACCOBBIE (DOPMBI pabOTHI C YUTATEISIMHU.

1.5. Pexxum pabotsl BUL cooTBeTcTBYET BpeMeHU pabOThI IMIKOJIHI.

2. IlpaBa u od6s3anHOCTH padoTHuKoB BULL
2.1. Pabomnuxu BHI] umerom npaeo:
- CaMOCTOSITENILHO ONPENENATh COJepkKAaHUE U KOHKPETHbIE (POPMBI CBOEH /EATEIILHOCTU B
COOTBETCTBUM C 3a7jayaMM U GyHKUUAMH, onpeaenaéHHbIMU [lonoxenunem o BUL;
- TPOBOJUTH B YCTAHOBJIEHHOM MOpPsAKE (PaKyIbTaTUBHBIE 3aHATUS, YPOKU U KPYKKU
6nbamoreyHo-61OIMorpaduuecKrux 3HaHUM U NHPOPMALIMOHHON KYJIBTYPHI;
- OMNpeAeNnsaTh UCTOYHUKU KOMIUIEKTOBAaHUS MH(GOPMAIIMOHHBIMU pecypcamu;
- U3BIMaTh U PEAIM30BHIBAThH TIOKYMEHTHI U3 (DOH/IOB B COOTBETCTBHH C MHCTPYKLUEH MO YUETY
oubmoTeyHoro GpoHa;
- OIpPENEeIATh B cOOTBETCTBUHU ¢ IIpaBunamu nosnb3oBanus bULL mikousl, yTBepkAEHHBIMU
JUPEKTOPOM LIKOJIBI U IO COTJIACOBAHUIO C POJUTENBCKMM KOMUTETOM MM YIPABIISIOIUM
COBETOM BUJIBI M pa3Mephl KOMIIEHCAIMH yiepOa, HaHecEHHOro nojb3oBareneM bULL;
- BHOCUTB TPEAJIOKEHHSI [0 COBEPIIEHCTBOBAHUIO OIUIATHI TPY/Ia, B TOM YHCIIE HaJJ0ABOK,
JIOTUTAT U TIpeMupoBaHus pabotHukoB BULI;



- UIMETh €KETOHBIN OTIYCK 28 KaJeHIAPHBIX JTHEH U TOTIOJHUTEIBHBIN OoTITycK (12 mHEi) B
COOTBETCTBUU C KOJUICKTHBHBIM JOTOBOPOM MEXY pAOOTHUKAMU U PYKOBOJICTBOM
0011100pa30BaTEILHOTO YUPEKICHUS WU UHBIMH JIOKaJTbHBIMU HOPMAaTUBHBIMU aKTaMU
(«3akoHOM 0 6ubIMOTEUHOM Js1ene benropoackoii odmacTuy);

- OBITH TIPEJICTABICHHBIMU K PA3IMYHBIM (hOpMaM MOOIIPEHUsI, HAarpaiaM U 3HaKaM OTIUYHS,
MPElyCMOTPEHHBIM /17151 paOOTHUKOB 00pa30BaHUS;

- y4acTBOBaTh B COOTBETCTBHUH C 3aKOHOAATeNbCTBOM Poccuiickoit denepanuu B padote
OMOTMOTEYHBIX aCCOIMAIINI UK COIO30B.

2.2. Pabomnuxu BUII oosa3ansi:

- co00aaTh rOCyJapCTBEHHBIE OMOIMOTEYHBIE CTAHJAPTHl 1 HOPMATHBBI;

- obecrieunBaTh MOJIH30BATEIISIM BO3MOKHOCTH pabOThI ¢ MHGOPMAIMOHHBIME pecypcamu BULT;
- MHQOPMHPOBATH MOJIb30BaTeNeH 0 BUIax npenocrasisembix BULL yenyr;

- (opmupoBath (POHIBI B COOTBETCTBUH C YTBEPKACHHBIMU (eICPATbHBIMU MEPEIHIMH
yueOHBIX U3JaHMii, 00pa30oBaTeNbHBIMU IIPOTPAMMaMU 00IIE00pa30BaTEIBLHOTO YUPEKICHUS,
MHTEpecaMu, MOTPEOHOCTSIMH U 3alIPOCaMU BCEX KaTErOpuii MoJIb30BaTeNe;

- COBEPIIEHCTBOBATh HH(OPMALIMOHHO-0HOIHOrpaduueckoe 1 ONOIMOTeUHOEe 00CTYKUBAaHKE
M0JIb30BaTENEH; - --
- o0ecrieurBaTh COXPAHHOCTb UCIIOJIb30BaHUs HOCUTEIEH HH(OPMALIUY, X CUCTEMATU3ALIHIO,
pa3MelIeHUE U XpaHEHUE;

- o0ecrieuynBaTh PeKUM pabOTHl B COOTBETCTBHH C TIOTPEOHOCTSIMU TIOJIB30BaTENeH U paboToi
00pa30BaTENbHOTO YUPEKACHHUS;

- OTUUTHIBATHCS B YCTAHOBICHHOM MOPSAIKE MEpe]l AUPEKTOPOM 00pa30BaTEIBLHOTO YUPEKICHUS
Y OpraHaMu CTaTUCTUKH B MOPSAJKE, IPEAYCMOTPEHHOM JIEHCTBYIOIIUM 3aKOHOAATENbCTBOM U
yupeauTenbHbIMU JokyMeHTamu bULI;

- IOBBIIIATH KBATU(UKALIUIO.

3. [IpaBa u 06s13aHHOCTH YHMTaTeJel — moJb3oBaTteieid BUILL
3.1 Ilonvzoeamenu BUI] umetom npaso:

- MOJTy4YaTh MOJIHYI0 HH(popMaluio o GpoHe, HHHOPMAITMOHHBIX pecypcax U MPeAoCTaBIIEMbIX
b1 ycnyrax;

- II0JIb30BAThCS CHPABOYHO-OMOIMOrpapUUECKUM anmnapaToM OUOINOTEKH;

- T0JYy4aTh KOHCYJbTAaTUBHYIO IIOMOIIb B TOUCKE U BIOOPE NCTOYHUKOB HH(POPMALIUY;

- TOJy4aTh JIFo0oH JoKyMeHT u3 ¢ponaoB BUL] Bo BpeMeHHOE M0Ib30BaHNE HA YCIOBHUSX,
onpenenéuubix I[Ipasunamu nons3zosanus bULI; -

- IPOJJIEBATh CPOK MOJIb30BAHMSI IOKYMEHTAMU;

- [I0JIy4aTh KOHCYJIbTAaTUBHYIO ITIOMOIIb B paboTe ¢ HHpopMaIueil Ha AIEKTPOHHBIX HOCUTEISAX
IIPU M10JIb30BAHUU JIEKTPOHHBIM U UHBIM 000pY/I0BaHUEM;

- Y4aCTBOBAaTh B MEPONPHUATHAX, MpoBOANMBIX bULL;

- oOpamarbes A pa3perieHust KOHGIMKTHOM CUTYallMM K JUPEKTOPY IIKOJbI.

3.2 Ilonvzoeamenu BUI] oos3ansl:

- coOmo1aTh npasuiia nonb3oBanus bULL,

- OepeXHO OTHOCUTHCA K IPOU3BEACHUAM IeYaTH (He BBIPHIBATh, HE CTUOATh CTPAHMIIL, HE
JieNaTh B KHUraxX Moa4€pKUBaHUi, TOMETOK), MHBIM JOKYMEHTaM Ha Pa3HbIX HOCUTENSX,
000py1I0BaHNIO, HHBEHTAPIO;

- MOJJEP>KUBATh NOPSAIOK PACCTAHOBKH JIOKYMEHTOB B OTKpbITOM Aoctyre BULL, pacnonoxenus
KapTOYeK B KaTajorax M KapToTeKax;



- T0JIb30BATHCS LICHHBIMU U CIIPABOYHBIMU JOKYMEHTAMH TOJIBKO B IOMELIEHUN OUOJINOTEKH;
- yOenuThCs IPH MOTyYeHUH JOKYMEHTOB B OTCYTCTBUH J1e(DEKTOB, a IPH OOHAPYKEHUHU
npouH(opMupoBath 00 3ToM padoTHrka BUL;

- pacmuCHIBaThCA B YUTATEIBCKUX (HOPMYJIISIpax 3a KaXAbli MOTyYeHHBIX JOKYMEHT;

- BO3Bpalarh J0KyMeHTHI B bIL] B ycTaHOBIIEHHBIE CPOKY;

- 3aMeHATh JoKyMeHThl BUILL B ciiydae ux yTpaThl WK OPYU UM PABHOLIEHHBIMH, JINOO
KOMIIEHCUPOBATh ylepo B pazmepe, ycraHoBieHHOM [IpaBuinamu nons3oBanus MBI

- OJIHOCTBIO paccunTarbes ¢ BULL no ucreuennn cpoka o0ydeHus: Uiy paboThl B
00111e00pa30BaTEIILHOM YUPEIKICHUH.

4. THopsaok noas3oBanus BUILL

- 3ammch obydaromerocs obeoopasoBarensHoro yuapexaenus B UL mpousBoautcs mo
CIIMCOYHOMY COCTaBY KJIacca WM B UHIUBUIYaIbHOM MOPAJKE; I€JarOrHYECKUX UM UHBIX
pabOTHUKOB 00Pa30BATEIBLHOTO YUPEXKICHUS, POAUTENCH (MHBIX 3aKOHHBIX MPECTaBUTENCH )
00y4aromuxcs — mo nacmopry;
- IpH 3aIUCH YUTATEIH JI0JKHBI 03HAKOMUTHCS C MpaBHiIaMy 1ojb30Banus UL n
MOJTBEPAUTH 003aTENLCTBO 00 UX BBHIMOJIHEHUU CBOCH MOAMKCHIO B UNTATENECKOM (GOPMYIISPE;
- nepeperucrpauus nonb3zosareneil bUL nmpousBoauTes exeroaHo;
- JIOKYMEHTOM, OATBEPKIAAIOIINM ITpaBo noiab3oBanus bULL, sBisercs untaTenbCcKuid
opmymsp;
- YUTaTeNbCKUN GOpMYIIsip PUKCUPYET ATy BblAauu MOJb30BATENIO TIOKYMEHTOB U3 (hOHAA U UX
Bo3BparieHus B bUILI.
- olecrieueHHe ydYallUXCsi Y4eOHMKAMU OCYILECTBISETCS KOJUIEKTMBHBIM CIIOCOOOM dYepe3
KJIACCHBIX PYKOBOJUTEIIEH.
4.1, Ilopsook nonv308anus aGOHEMeHMOM:
- MOJB30BATEeNIM MMEIOT IMPaBO MOJYYUTh HA JIOM M3 MHOTOTOMHBIX W3JIaHUN He Oojee IBYX
JIOKYMEHTOB OJTHOBPEMEHHO;
- MAaKCUMAaJIbHBIE CPOKH IOJI30BAHMSI IOKYMEHTAMU:
- yueOHUKH, yueOHbIe ocoOus — y4eOHBIH roJ;
- HAY4YHO-TIONyJIsIpHAas, ITI03HABaTeNbHAs, XYA0KECTBEHHAs JuTeparypa 15 nuen;
- IEPUOJNYECKHE U3/1aHus, U3aHNsI IOBBIILIEHHOTO CIIPOca — 5 THEH.
- TI0JI30BATEIM MOTYT MPOJJUTh CPOK MOJb30BaHUS IOKYMEHTAaMH, €CIIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYT'UX MOJIB30BATEIEH.
4.2. Ilopsa0ok nonv306anus YumanbHbIM 3A10M:
- TOKYMEHTBI, ITpeIHa3HauYeHHbIE AJI pa0OThl B YUTAILHOM 3aJie, Ha JJOM HE BbIIAIOTCS;
- SHUUKJIONIEUY, CIIPABOYHUKHU, PpEIKUE, LIEHHbIE U UMEIOLUECS B €IMHCTBEHHOM 3K3EMIUIIpe
JIOKYMEHTBI BBIAAIOTCS TOJIBKO JUIsl paOOThI B YUTAJILHOM 3aJIe.

IIpaBuia nosryuyeHusi JOKYMEHTOB B YUTAJBHOM 3aJie:
- BUIL] npenocrapisieT BO3MOKHOCTh OECIJIATHOTO MOJIyYEHHs TOKYMEHTOB B UUTAIILHOM 3aJI€.
- Jlns moiydeHus: JOKyMEHTa TOJb30BaTeNb 3aloNIHAET ONaHK TpeOOBaHUS B COOTBETCTBHH C
npaBwiaMu. CBelEeHHA O JOKYMEHTE BBINMCHIBAIOTCA M3 KarajnoroB. KoHCynbTanuio o
METOJMKE TIOMCKa, 3alOJHEHUIO OlaHka TpeOOBaHUS TI0JIb30BAaTENb MOXET TMOJIYYUTh Y
O6ubanorekaps.
- OZTHOBPEMEHHO I10JIb30BATEN0 MOKET OBITh BBIJAHO JH000€ KOJIMUYECTBO JOKYMEHTOB.
- KonnuecTBo mony4eHHbIX MOJIb30BaTENEM TIOKYMEHTOB 3anuchiBaeTcs B popmysip. C
OTKPBITOT'O JOCTYIAa KHUTY MOJIb30BaTeNNb OEPET U CTABUT HA MECTO CAaMOCTOSITENILHO.



- [Ipu BeIXOze u3 nomemenust UL, B T.4. Ha KOPOTKHI1 CPOK, BCE MOTYYEHHBIE TTOJIH30BATEIEM
JIOKYMEHTBI BO3BPAIIAIOTCS HA MTYHKT BbIAAYH.

4.3. Ilopaodok pabomsl 6 komnsromepHoit 3one BUI:

- paboTa y4yaCTHHUKOB 0Opa30BaTEIbHOIO MPOLECCa B KOMIIBIOTEPHON 30HE MPOM3BOJUTCS IO
rpaduKy, yTBEpPKICHHOMY JIUPEKTOPOM IIKOJIBI U B MPUCYTCTBUU coTpyaHuka BULL;

- pazpemiaercss paboTa 3a OJHUM IEPCOHAIBHBIM KOMIIBIOTEPOM HE 0ojiee JIBYX YeJOBEK
OJIHOBPEMEHHO;

- M0JIb30BATENb UMEET MPaBO paboTaTh C HETPAJAUIIMOHHBIMU HOCUTEISIMU MHGOpPMAIUU MOCIe
MIPEABAPHUTEIILHOTO TeCTUPOBaHUs ero paborHukom BULI;

- 110 BCEM BOIpocaM Mowucka nHpopMmaiuu B VHTEpHETE MOJIb30BaTENb J0DKEH 00pamaThest K
paboTHuky BULI;

- 3ampemiaercsi oOpamieHue K pecypcam HHTepHera, mpeamojararoliydM oIruiaty; pabora c
KOMIIBIOTEPOM  IPOM3BOAMTCS  COIVIACHO  YTBEP)KIEHHBIM  CaHUTapPHO-TUTMEHUYECKUM
TpeOOBAHUSIM.



